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We are incredibly excited, and happy to welcome you to UTEP. As a PhD student in Rhetoric and Writing Studies (RWS) you will need to familiarize yourself with the documents in this portfolio. In this portfolio you will find information on coursework, dissertation, financial aid, and funding opportunities for travel to conferences. 



If you have any questions about the program, the documents in this portfolio, or anything UTEP and El Paso related, then please feel free to contact Jennifer Falcon at jfalcon3@utep.edu, or Lizbett Tinoco at ltinoco2@miners.utep.edu. We are here to help you, as best we can, in any way that we can.
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Assistant Instructor Funding Renewal Policy for Rhetoric and 
Composition PhD program 


At the end of each academic year, and as necessary, assistant instructors’ academic and 
professional performance will be evaluated by the directors of the University Writing Center, the 
Rhetoric and Writing Studies Program, and the First-Year Composition Program. The results of 
this evaluation will determine renewal for the next semester or year.  


Satisfactory Progress: If a student is making satisfactory progress both academically and with 
their AI responsibilities, the student is renewed.  


Unsatisfactory Progress: If a student is not making satisfactory progress in either or both 
categories (academic and AI responsibilities), the student’s funding may not be renewed.  The 
following conditions are applicable: 


• Probation for one semester. The student will be funded during this probationary period. 
The student will receive mentoring to get back on track. 


• Suspension for one semester. The student may enroll in courses, but funding will not be 
provided for the semester.  Funding may be revoked mid-semester when necessary.  


• Suspension for one year. The student may enroll in courses, but funding will not be 
provided for the year.  The student may re-apply for funding and will be considered 
among the new pool of applicants.   


• Termination.  The student may enroll in courses but no funding will be available. Re-
application is not permitted. 


• Dismissal from PhD program.  The student may not enroll in further coursework at 
UTEP. 


Considerations for probation, suspension, or termination include the following:  


• Not participating in expected responsibilities such as tutoring, norming, observations, etc. 
• Teaching evaluation of 3 or below on the University SAQs 
• Consistently poor evaluations on the English Department’s Form B evaluation 
• Several and/or serious issues expressed by students on FYC concern forms   
• Not showing up for class and/or not having students complete work online  
• Attitudinal insubordination  
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• Academic performance that places the student on probation (GPA less than 3.0; too many 
incompletes; etc)  


Process 


Students will be notified in writing about their standing. In probation, suspension, or termination 
cases, the student may be asked to confer with the directors of the programs. The chair of the 
department will also be involved in suspension and termination cases. Failure to respond to a 
meeting request will result in automatic suspension.  


Although most cases will begin in the probationary stage, the directors reserve the right to move 
straight to suspension or termination when the circumstance warrants it.  


Being placed on probation means that you are eligible to receive your AI funding. However, if 
certain criteria are not met by the dates specified by the relevant directors, you will risk losing 
that funding. Failure to meet with the directors on the date and time specified will move you into 
suspension where you will not be eligible for the AI funding.  


Being placed on suspension means that you are not currently eligible to receive your AI funding. 
However, if certain criteria are met, you may be able to re-apply for that funding the following 
semester. Failure to meet with the directors on the date and time specified will move you into 
termination where you are no longer eligible to enroll in PhD level coursework in RWS at 
UTEP.   


Being terminated means that you are no longer eligible for AI funding or enrollment in PhD 
level coursework in RWS at UTEP.  


  


 












GRADUATE SCHOOL
Mike Loya Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968
(915) 747-5491  Fax (915) 747-5788
graduate.utep.edu


Name:


E-mail:


Doctoral Program:


College:


Student ID:


Degree:


Major:


Term of Admission:


 EXAM #1                                                                                        EXAM #2                                                                                         EXAM #3


DATE OF QUALIFYING EXAMS (IF REQUIRED)


Document Last Revised: 01/15 For more information please contact Olympia Caudillo at ocaudillo2@utep.edu or at (915) 747.7902


Candidate:


Doctoral Program Director:


College Dean:


Graduate School:


Name                                        Signature                              Date


Supervisor:


Co-Supervisor:


Member:


Member:


Member:


Member:


Member:


Name                                        Signature                              Date


APPLICATION FOR CANDIDACY 
FOR DOCTORAL STUDENTS ONLY 


Form 2 - Submit to the Graduate School
Please attach a Degree Plan


Dissertation  Committee
Graduate School policy requires a minimum of three committee members: two from within the program/major and one from outside the 
program/major. Graduate School policy also maintains that committee members must be members of the Graduate Faculty and requires the 
Committee Chair to be a permanent member of the Graduate Faculty. Departments or programs may impose additional membership criteria. 
You are responsible for adhering to policies of your department or program.  


The Dissertation Committee affirms that the candidate listed above has presented and successfully defended an acceptable research 
topic and has the academic and professional background to address the topic. We also affirm that the candidate has completed 
coursework requirements, only lacking the completion of the dissertation to satisfy degree requirements. 


Date of Dissertation Proposal Defense:                                                                  Does your research involve human subjects?            Yes         No


If yes, please provide your IRB number(s):                   -                                                                                           -


First Term of Dissertation Enrollment:                                                                                         Expected Term of Graduation:


Title of Dissertation Proposal:
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		Student ID: 
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		Degree: 

		Doctoral Program: 

		Major: 

		College: 

		Term of Admission: 

		EXAM 1: 

		EXAM 2: 
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		Date of Dissertation Proposal Defense: 

		Check Box1: Off

		Check Box2: Off

		Does your research involve human subjects: 

		If yes please provide your IRB numbers: 

		undefined: 

		undefined_2: 

		First Term of Dissertation Enrollment: 

		Expected Term of Graduation: 

		Title of Dissertation Proposal 1: 

		Title of Dissertation Proposal 2: 

		Supervisor: 

		CoSupervisor: 

		Member: 

		Member_2: 

		Member_3: 

		Member_4: 

		Member_5: 

		Candidate: 

		Doctoral Program Director: 

		College Dean: 

		Graduate School: 








Name: Student ID#:


Research Topic/Title:


Thesis/Dissertation/Research Project Committee 
                                                        


Chair:


Member:


Member:


Student:


Signature Date


Department: Degree & Major:


Member:


Member:


Graduate Advisor:


College Dean:


IRB: Does your research involve human subjects?


If you answered yes, make sure you obtain IRB (Institutional Review Board)approval from the Office of Research and Sponsored 
Projects.  You cannot conduct research using human subjects without IRB approval.  


 UTEP IRB policies are found on the following web site: http://research.utep.edu/irb 


 Email:


Graduate School:


Approval to  
Conduct Research   


Form 2 
  


Submit to the Graduate School prior to conducting the proposal defense.


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue,  El Paso, Texas  79968 
(915) 747-5491   Fax (915) 747-5788 
http://www.utep.edu/graduate 
 


We, the undersigned affirm that the student whose name is stated above has presented an acceptable research topic and has 
obtained all required approvals to conduct research including IRB approval. We also assert that the student has the academic and 
professional background to conduct research.  


Co-Chair:


Approvals must be obtained prior to conducting any type of research as part of the thesis, dissertation or research project  
AND prior to conducting the proposal defense. 


Name


College:


Name Signature Date


Rev  Form 1 on file


Form_ 2_ Feb12revised





Thesis/Dissertation/Research Project Committee

                                                        

Signature

Date

If you answered yes, make sure you obtain IRB (Institutional Review Board)approval from the Office of Research and Sponsored Projects.  You cannot conduct research using human subjects without IRB approval. 

 UTEP IRB policies are found on the following web site: http://research.utep.edu/irb 

Approval to 

Conduct Research  

Form 2

 

Submit to the Graduate School prior to conducting the proposal defense.

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue,  El Paso, Texas  79968

(915) 747-5491   Fax (915) 747-5788

http://www.utep.edu/graduate

 

We, the undersigned affirm that the student whose name is stated above has presented an acceptable research topic and has obtained all required approvals to conduct research including IRB approval. We also assert that the student has the academic and professional background to conduct research.  

Approvals must be obtained prior to conducting any type of research as part of the thesis, dissertation or research project 

AND prior to conducting the proposal defense. 

Name

Name

Signature

Date

Form_ 2_ Feb12revised
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Baker-Hernandez Grants for Graduate Student Research

The Graduate Programs in the Department of English are the beneficiaries of the generosity of the Baker-Hernandez family.  Frances Hernandez was a long-time faculty member and scholar in the Department of English. 

Her family established this grant fund to “initiate, facilitate, and expand the high-level research activities” of graduate students in our programs. 

Students are encouraged to apply for funding for activities such as the following:

· Travel to present at conferences ($500 would be a typical award; applicants should demonstrate that they have sought funds from the graduate school, and in the case of CCCC, from First Year Composition Guide Funds). 

· Support for student research, generally thesis or dissertation research

· Travel to research sites and archives

· Purchase of equipment 

· Transcription and translation services

· Statistical and survey analysis

· Stipends for participants in research

· Other research needs as approved by the award committee

The Baker-Hernandez Award cannot be used for tuition.

Application Deadline: Applications will be taken on a rolling basis and will continue to be accepted until all funds for the fiscal year are distributed.  Funds will be awarded on a competitive basis. Successful requests may be funded fully or partially. 

Project Proposal: A brief description (approximately 500 words) of the project, a timeline, a budget, and a statement of the potential for dissemination should be part of your application.  

Project Wrap-up: When the project is completed, a written report will be required. In the case of conference travel, please submit the conference proposal, the acceptance notification, and a statement of how this conference presentation is a part of your broader research agenda.

Submission: Proposals should be submitted electronically as a Word email attachment, to the Chair of the Department, Dr. Maggy Smith (msmith@utep.edu). 
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GRADUATE SCHOOL
Mike Loya Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968
(915) 747-5491  Fax (915) 747-5788
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DEGREE PLAN
Form 1 - Submit to the Graduate School


Today’s Date: 


Student ID:


Degree:


Type of Degree Plan: 


Term of Admission:


Student Signature & Date:


College Dean Signature & Date:


   TERM       COURSE          NO.         GRADE


  SU2012          MASE            6396               A


a


a


a


a


a


a


a


a:


a


a


a


a


a


a


   TERM       COURSE          NO.         GRADE            LEVELING Y/N


  SU2012          MASE            6396               A


RESEARCH ADVISOR


MEMBER


MEMBER


MEMBER


MEMBER


OUTSIDE MEMBER


   TERM       COURSE          NO.         GRADE


  SU2012          MASE            6396               A


Advisor Signature & Date:


Graduate School Approval:


Student Name:


Student E-mail Address:


Major:


Type of Curriculum:


Type of Admission: Anticipated Graduation Date:


UTEP Approved Concentration:


General Information  Please read carefully 
*A Preliminary degree plan should be issued by the conclusion of the first semester of study and only to fully admitted master’s 
degree or graduate certificate seeking students and by the conclusion of the first year for doctoral degree seeking students.*A 
Revised degree plan is issued when changes are made to the Preliminary degree plan. *A Final degree plan is issued when 
the student applies for graduation. *The final degree plan should only list courses applicable to the degree. *Substitution or 
transfer courses and the UTEP equivalent must be noted on the degree plan. A formal request for transfer courses must be 
attached to the degree plan. *Nine hours of undergraduate courses approved for graduate credit are the maximum allowed 
on any graduate degree plan. To comply with accreditation requirements, undergraduate courses not approved for graduate 
credit cannot be used to satisfy degree requirements.*Courses cannot be double counted for degree purposes. Appropriate 
substitutions should be assigned so that total credit hours for degree completion are satisfied. *All requirements for a master’s 
degree must be completed within SIX years and EIGHT years for a doctoral degree. Students are urged to study the general 
requirements for graduate degrees stated in the Graduate Studies Catalog and are responsible for checking their own progress 
to ensure they meet these requirements. Any deviation from the course schedule below must have the approval of the  
Graduate Advisor and the Graduate School.*Approval of this degree plan does not constitute a waiver of any requirements for 
the degree as set by the Graduate School or Department. 
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Please verify that the student e-mail address is correct and legible. A copy of the Graduate School approved degree will be e-mailed to the student.
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COMMITTEE





		Todays Date: 

		Student Name: 

		Student ID: 

		Student Email Address: 

		Degree: 

		Major: 

		UTEP Approved Concentration: 

		Combo Box1: [ ]

		Combo Box2: [ ]

		Term of Admission: 

		Combo Box3: [ ]

		Anticipated Graduation Date: 

		term 1: 

		Course 1: 

		Term 15: 

		Course 15: 

		No 1: 

		Grade 1: 

		No 15: 

		Grade 15: 

		Term 29: 

		Course 29: 

		No 29: 

		Grade 29: 

		GRADE ARow1: 

		term 2: 

		Course 2: 

		Term 16: 

		Course 16: 

		No 2: 

		Grade 2: 

		No 16: 

		Grade 16: 

		Term 30: 

		Course 30: 

		No 30: 

		Grade 30: 

		GRADE ARow2: 

		term 3: 

		Course 3: 

		Term 17: 

		Course 17: 

		No 3: 

		Grade 3: 

		No 17: 

		Grade 17: 

		Term 31: 

		Course 31: 

		No 31: 

		Grade 31: 

		GRADE ARow3: 

		term 4: 

		Course 4: 

		Term 18: 

		Course 18: 

		No 4: 

		Grade 4: 

		No18: 

		Grade 18: 

		Term 32: 

		Course 32: 

		No 32: 

		Grade 32: 

		GRADE ARow4: 

		term 5: 

		Course 5: 

		Term 19: 

		Course 19: 

		No 5: 

		Grade 5: 

		No 19: 

		Grade 19: 

		Term 33: 

		Course 33: 

		No 33: 

		Grade 33: 

		GRADE ARow5: 

		term 6: 

		Course 6: 

		Term 20: 

		Course 20: 

		No 6: 

		Grade 6: 

		No 20: 

		Grade 20: 

		Term 34: 

		Course 34: 

		No 34: 

		Grade 34: 

		GRADE ARow6: 

		term 7: 

		Course 7: 

		Term 21: 

		Course 21: 

		No 7: 

		Grade 7: 

		No 21: 

		Grade 21: 

		term 8: 

		Course 8: 

		Term 22: 

		Course 22: 

		No 8: 

		Grade 8: 

		No 22: 

		Grade 22: 

		RESEARCH ADVISOR COMMITTEE: 

		term 9: 

		Course 9: 

		Term 23: 

		Course 23: 

		No 9: 

		Grade 9: 

		No 23: 

		Grade 23: 

		term 10: 

		Course 10: 

		Term 24: 

		Course 24: 

		No 10: 

		Grade 10: 

		No 24: 

		Grade 24: 

		MEMBER: 

		term 11: 

		Course 11: 

		Term 25: 

		Course 25: 

		No 11: 

		Grade 11: 

		No 25: 

		Grade 25: 

		MEMBER_2: 

		term 12: 

		Course 12: 

		Term 26: 

		Course 26: 

		No 12: 

		Grade 12: 

		No 26: 

		Grade 26: 

		MEMBER_3: 

		term 13: 

		Course 13: 

		Term 27: 

		Course 27: 

		No 13: 

		Grade 13: 

		No 27: 

		Grade 27: 

		MEMBER_4: 

		term 14: 

		Course 14: 

		Term 28: 

		Course 28: 

		No 14: 

		Grade 14: 

		No 28: 

		Grade 28: 

		OUTSIDE MEMBER: 








GRADUATE SCHOOL
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The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968
(915) 747-5491  Fax (915) 747-5788
graduate.utep.edu


DOCTORAL STUDENT PROGRESS REPORT
Submit to the Graduate School


Name:


Student ID Number:


Degree & Major:


Have you reached & filed for Candidacy?


Date:


Expected Graduation Date:


Student E-mail Address:


Candidacy Conferral Date:


Dissertation Committee Dissertation Committee


1. What progress have you made toward your degree in the past year? (Do not include progress recorded in a previous report.)


2. List the remaining requirements for your dissertation and a timetable for completion.


CANDIDATE:


DISSERTATION SUPERVISOR:


DOCTORAL PROGRAM DIRECTOR:


COLLEGE DEAN:


GRADUATE SCHOOL:


Name                                        Signature                              Date
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		Date: 
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		Degree  Major: 

		Expected Graduation Date: 

		Have you reached  filed for Candidacy: 

		Candidacy Conferral Date: 

		Dissertation Committee 1: 

		Dissertation Committee 2: 

		Dissertation Committee 3: 

		Dissertation Committee 4: 

		Dissertation Committee 5: 
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		CANDIDATE: 
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		DOCTORAL PROGRAM DIRECTOR: 
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		GRADUATE SCHOOL: 








PhD Committee Form 
 


New                   Revised                                                                     (Circle one) 
 


Name of candidate:  ______________________________________________ 
 
Date:  __________________ 
 
 
Dissertation director:  Name ______________________ 
 
    
Committee members:   1st reader  Name  ________________________ 
 
 
           Signature ______________________ 
 
 
   2nd reader  Name __________________________ 
 
 
            Signature _______________________ 
 
 
   Other members  
 
 
Tentative dissertation topic or title:   
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
Anticipated completion date:  _____________________ 
 
 
Approved by 
 
Dissertation Director ______________________________ 
 
Director of RWS  _________________________________ 
 
Date approved  _____________________ 
 
 
 
 








Qualifying Exams Guidelines 
 


Here are the assessment criteria that the faculty use for evaluating the qualifying exams: 
 
Students must: 


• Present succinct and insightful analyses of the readings, including the major assumptions 
and rhetorical stances of the authors 


• Situate the readings within broader theoretical, pedagogical, and/or historical contexts 
• Reflect critically upon the arguments, contexts, and line of inquiry in the readings 
• Develop their own arguments from these reflections 
• Write their responses clearly and concisely 


 
Here is the format you will use for the qualifying exam, taken directly from the Qualifying 
Exam given to students in August 2011.  
  
Follow these directions to format your examination: 


• Do not exceed a total of 32 double-spaced pages, not counting a Works Cited page for 
each response.  You may use MLA or APA citation format.  


• Use the font Times New Roman, 12 pt. font.  
• Use one-inch margins. 
• Number your responses, one to five; write the question (single-spaced) to which you are 


responding.      
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THE UNIVERSITY OF TEXAS AT EL PASO 
GRADUATE SCHOOL 


APPLICATION FOR TRAVEL FUNDING GRANT 
 
This award competition is strictly for travel directly related to research or professional 
development.   Full-time master's or doctoral students enrolled in a degree program are 
eligible.   Preference will be given to requests for:  
 


• On site research activities by a graduate student researcher. 
• Oral presentation at a national or international meeting by a graduate student first 


author. 
 
Application Process: 
 


1. Please complete the application cover form below and obtain all required 
signatures. 


2. Attach a single page proposal that addresses the following items: 
a. Description of proposed travel plans. 
b. Potential impact of travel grant. 


3. Include a letter of support by thesis or dissertation chair. 
4. Submit a budget that includes estimated airfare, lodging, taxi fare, registration fees, 


per diem for meals, other (specify).   
5. Submit the complete application packet no later than the last Wednesday of each 


month, at least ten weeks in advance of the proposed travel. 
6. For conference travel, attach a copy of paper and evidence that it has been accepted 


for presentation.  


Only the top two proposals from a competitive pool of applicants will be funded.  Awards of 
up to $1,000 will be made once monthly on a competitive basis and announced on the first 
Monday of each month.  Graduate students may receive one award per academic year. 
 


Award recipients must do the following to receive reimbursement: 


1. The student’s academic department will need to contact the Graduate School to 
provide an account to transfer the award. Once this step has been completed, the 
student will be notified via e-mail that he/she has been approved for travel. 


2. Upon return from travel, the student must submit all original receipts to his/her 
department within a two week time frame. The department will prepare the travel 
reimbursement voucher.  Only approved, exact costs, verified by receipts will be 
reimbursed. 
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THE UNIVERSITY OF TEXAS AT EL PASO 
GRADUATE SCHOOL 


APPLICATION FOR TRAVEL FUNDING GRANT 
 
 
Student’s Name: _____________________________________________ Student ID: __________________________ 


UTEP e-mail: ________________________________________________ Date __________________________________ 


Address: ______________________________________________________City: __________________________________ 


State:  ______________________________________ Zip Code: _____________________________________________ 


Academic Unit: ____________________________ College: ______________________________________________ 


Major: _______________________________________________ Level:_________________________________________ 


Supervising Faculty: _______________________________ Ext. __________ E-mail:________________________ 


Admin. Assistant: __________________________________ Ext. __________ E-mail:________________________ 


Proposed Travel Dates From: ________________________ To: ____________________________________ 


Conference Dates (if applicable) ________________________________________________________________ 


Conference Name (if applicable) ________________________________________________________________ 


Destination: __________________________________________________________________________________________ 


Total Budget Request: _____________________ Additional Funding: _________________________________ 


Other Sources of Funding:  __________________________________________________________________________ 


_________________________________________________________________________________________________________ 


 


 


 





		Students Name: 

		Student ID: 

		UTEP email: 

		Date: 

		Address: 

		City: 

		State: 

		Zip Code: 

		Academic Unit: 

		College: 

		Major: 

		Level: 

		Supervising Faculty: 

		Ext: 

		Email: 

		Admin Assistant: 

		Ext_2: 

		Email_2: 

		From: 

		To: 

		Conference Dates if applicable: 

		Conference Name if applicable: 

		Destination: 

		Total Budget Request: 

		Additional Funding: 

		Other Sources of Funding 1: 

		Other Sources of Funding 2: 








Requirements for the Degree  


(Also available at: 
http://academics.utep.edu/Default.aspx?tabid=4662) 


 A minimum of 45-51 credit hours beyond the MA.  


15 hours of core courses, 9 hours in a concentration, 3 hours of 
graduate seminar, 3 hours of an internship course, 3 hours of an 
elective course, and 12 hours of research courses, including the 
dissertation.  


A. Foundation (Prerequisite) Courses  


English 5309: Introduction to Rhetoric and Writing Studies 
English 5346: English Teaching Methods  


B. Required Core Courses  


 
English 6310: English 6311 English 6319: English 6320: English 
6321:  


Rhetorical History I Rhetorical History II Composition 
Studies Advanced Critical Theories (Rhetorics of Race and 
Ethnicity) Rhetoric and Technology  


C. Concentration  


Three courses on a particular topic (in or outside of the English 
Department) according to the student's interest with the advisor's 
approval.  


D. Graduate Seminar  


English 6130: Graduate Seminar in Rhetoric  


E. Internship  







English 5317: Professional Writing Internship OR English 5318: 
Community Literacy Internship  


F. Elective  


Any graduate-level English course or an approved course from a 
related discipline outside of the English Department.  


G. Research Courses  


English 6395: Dissertation Preparation English 6398 and 6399: 
Dissertation  


H. Maximum Time to Completion  


Students accepted into the PhD program in Rhetoric and 
Composition must complete all requirements for the degree within 
eight years.  


I. Qualifying Exams  


Students will take qualifying exams after successful completion of 
the language requirement and all courses with the exception of 
English 6395 and the dissertation.  


	  








GRADUATE SCHOOL
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The University of Texas at El Paso 
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Last Name:                                                                              First Name:                                                       Middle Name:


E-mail:                                                                                     Phone:                                                              PeopleSoft ID:


Birth Date: / / UTEP ID:                                       Term:      Fall           Spring          Summer          May           Winter        Year:


Program:                                                                                  College:                                                                                              Master’s               Doctoral


     Assistant Instructor            Participant Award            Research Assistant            Research Associate            Teaching Assistant             Graduate Assistant


VERIFICATION OF TA/RA/AI/PARTICIPANT AWARD
Waiver of Non-Resident Tuition Rate


Dependent Name:                                                                                                                                            UTEP ID:


Relationship to TA/RA/AI/PAW recipient:               Spouse              Dependent Child                                     PeopleSoft ID:


Student Signature :                                                                                                                                                                 Date:             /          /


GPA:                               Hours Enrolled:                           Cost Center:                                      Actual Amount per Semester:


TOEFL Score:                      Appointing Dept. Chair:                                                               Dept.                                                     Date: / /


Cost Center.:                                   Supervising Professor:                                                       Department Chair:


Participant Award project or experience:                                                                                                                       Amount:


Consistent with statutory regulations, all TA/RA/AI appointments must be in areas related to the student’s program 
of study. Academic departments must submit this verification to the Graduate School each semester or on an annual 
basis, depending on the length of the student’s appointment. 
   Waiver CANNOT be processed after the official census day. (No exceptions can be made)


Departmental Approval for TA/RA/AI Appointment 
I certify that this student will be working as a TA/RA/AI for no less than 20 hrs/wk throughout the semester indicated in 
an area related to his/her program of study. Student must meet academic requirements. 


Departmental Approval for Participant Award 
(The award must be competitive. Please provide the following: a letter of justification with criteria used to award, and 
list of applicant pool.) 


IF THIS FORM IS NOT FILLED OUT CORRECTLY IT WILL NOT BE PROCESSED


For appointments in area other than the student’s major, you may be required to provide a brief rationale 
demonstrating how the appointment is related to the student’s graduate program. 


If the non-resident tuition waiver is also being requested for a dependant of a TA/RA/AI/PAW, complete the following:  
(Proof of relationship must be attached). Dependents must meet the academic requirements.


I certify that all the above conditions have been met. If determined ineligible, I understand that I must pay non-resident 
tuition or I will be subject to disenrollment. Arrangements for any additional payments will be made with the Cashier’s Office 
prior to the census date of the term in question. 
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College Dean Signature & Date: Graduate School Signature & Date:
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College of Liberal Arts: Student Travel Request for Dodson Funds 
 


Student Name:     Student’s Major:       


Student ID:     Classification UG MA PhD 


Email Address:       Phone #:     
 


Dates of Travel/Event:     Amount Requested:       
 


Location/Conference Name:                                                                                                                            


Department:                                                                Faculty Sponsor:                                                          


Were funds requested from another department?              Yes               No 


Source Amount 
 
 
 
 
Application Checklist 
Please attach a document to your application including the following information: 


• Travel Proposal or Purpose of trip/event 
• A copy of the invitation to present, attend, perform, or exhibit 
• Confirmation and title of paper/poster being presented 
• Benefits (Professional or Educational) 
• Estimated Budget for Travel costs 
• If applying as a group, please provide the names of all students attending 


 
Reimbursement/Travel Report 
Students and faculty sponsors who have received Student Dodson Funds must submit a report of their 
travel within 10 days of the travel/event with their itemized receipts. A reimbursement will not be 
processed without the report and your possibility of receiving funds for future travel will be delayed. 
This report should include a brief self-assessment documenting the benefit of the activity and must 
address the following points: 


1.   Date of travel or event 
2.   Number/Names of students participating in travel or event 
3.   Purpose of travel 
4.   Detailed information of presentation outcome or workshops attended 
5.   Educational benefits of travel or event 
6.   Indicate any potential outcomes (i.e., publication, future presentations or performances, future 


showings, etc.) that may result from your travel 
 


Please note that funds are for airfare, gas, hotel, and meals (excludes alcoholic beverages and 
souvenirs). In addition, applications for funding must be turned in at least 6 weeks prior to travel and 
the University designated travel policy must be followed in order to ensure the ease of 
reimbursement for airfare and hotel expenses. 


 
*Awardees that do not follow the guidelines or turn in proposals close to departure assume the risk 
of not being fully reimbursed.* 


 
Submit a hard copy of the Application Checklist to Sacheen Ramos at the Liberal Arts Deans 
Office, Liberal Arts Building Room 343 or email to SacheenR@utep.edu 



mailto:SacheenR@utep.edu






Future Students Current Students Faculty / Staff Media Alumni


Tuition and Mandatory Fees
Undergraduate All Other Colleges
Hours Resident Non-Resident


1 $    356.26 $        749.94


2 $    586.12 $     1,348.48


3 $    815.98 $     1,947.02


4 $ 1,045.84 $     2,545.56


5 $ 1,275.70 $     3,144.10


6 $ 1,505.56 $     3,742.64


7 $ 1,735.42 $     4,341.18


8 $ 1,965.28 $     4,939.72


9 $ 2,195.14 $     5,538.26


10 $ 2,425.00 $     6,136.80


11 $ 2,654.86 $     6,735.34


12 $ 2,884.72 $     7,333.88


13 $ 3,099.58 $     7,917.42


14 $ 3,314.44 $     8,500.96


15 $ 3,529.30 $     9,084.50


16 $ 3,726.91 $     9,650.79


17 $ 3,924.52 $   10,217.08


18 $ 4,122.13 $   10,783.37


19 $ 4,319.74 $   11,349.66


20 $ 4,517.35 $   11,915.95


21 $ 4,714.96 $   12,482.24


This table of Tuition and Mandatory Fees does not include new student fees, incidental fees, course related fees and individual major fees.


Summary of Tuition and Fee Charges


Home Tuition & Fees Schedule
Tuition, Health Insurance, and other Fees


Paying for Tuition
Payment methods and plans


Important Dates
Deadlines and schedules


Withdrawing from UTEP
Medical, Military and Other


Forms



http://sbs.utep.edu/

http://sbs.utep.edu/index.php/en/tuitionandfees/fall2014-tuition/84-static-pages/245-supplmental-fees-undergraduate-2014

http://sbs.utep.edu/index.php/en/tuitionandfees/fall2014-tuition/84-static-pages/243-incidental-fees-undergraduate-2014

http://sbs.utep.edu/index.php/en/tuitionandfees/fall2014-tuition/84-static-pages/206-supplmental-fees-graduate

http://sbs.utep.edu/images/Tuition_and_Fee_Summary_2014-2015.pdf

http://sbs.utep.edu/index.php/en/home

http://sbs.utep.edu/index.php/en/withdrawing

http://sbs.utep.edu/index.php/en/forms





Apply at UTEP


Enrollment Services


Paying for College


Campus Life


UTEP Entrepeneurship


UTEP Facts


International Students


Veterans and Military


Arts and Culture


My.UTEP.edu


Academic Dates


Student Affairs Office


UTEP Events Gallery


University Career Center


Student Publications


UTEP Bookstore


Recreational Sports


UTEP Library


Faculty and Staff Home


UTEP Webmail


UT Direct


Human Resources


IT Helpdesk


Financial Services


Directory Search


Facilities Services


Institutional Compliance


Newsroom


University


Communications


Research


Office of Research and


Sponsored Projects


Announcements


Alumni Chapters


Giving to UTEP


Stay Connected


UTEP on Facebook


UTEP on Twitter


UTEP on Youtube
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http://academics.utep.edu/Default.aspx?tabid=69423

http://utep.edu/tuitionandfees

http://academics.utep.edu/Default.aspx?alias=academics.utep.edu/payingforcollege

http://sa.utep.edu/studentlife/

http://www.utep.edu/creie

http://universitycommunications.utep.edu/facts/index.html

http://sa.utep.edu/oip/

http://academics.utep.edu/Default.aspx?tabid=10958

http://www.utep.edu/artsandculture/

https://my.utep.edu/

http://studentaffairs.utep.edu/

http://studentaffairs.utep.edu/

https://www.facebook.com/media/albums/?id=184026786159

http://sa.utep.edu/careers/

http://sa.utep.edu/studentpublications/

http://www.bkstr.com/webapp/wcs/stores/servlet/StoreCatalogDisplay?catalogId=10001&langId=-1&demoKey=d&storeId=15728

http://sa.utep.edu/rsd/

http://libraryweb.utep.edu/

http://www.utep.edu/facultyandstaff/

http://www.webmail.utep.edu/

https://utdirect.utexas.edu/

http://admin.utep.edu/Default.aspx?alias=admin.utep.edu/hr

http://irp.utep.edu/

http://finsvcs.utep.edu/main/

http://www.utep.edu/search/

http://admin.utep.edu/Default.aspx?alias=admin.utep.edu/facilities

http://admin.utep.edu/Default.aspx?alias=admin.utep.edu/compliance

http://newsuc.utep.edu/

http://uc.utep.edu/

http://research.utep.edu/Default.aspx?alias=research.utep.edu/orsp

http://newsuc.utep.edu/betavpva/

http://alumni.utep.edu/Page.aspx?pid=416

http://givingto.utep.edu/Page.aspx?pid=262

http://www.facebook.com/UTEPMiners

http://twitter.com/utepnews

http://www.youtube.com/utep

http://admin.utep.edu/Default.aspx?tabid=49976

http://www.utsystem.edu/

http://www.utep.edu/customerservice.aspx

http://www.utep.edu/feedbackform.aspx

http://www.admin.utep.edu/Default.aspx?tabid=54275

http://admin.utep.edu/Default.aspx?tabid=37475

http://sao.fraud.state.tx.us/

http://sbs.utep.edu/index.php/en/tuitionandfees/fall2014-tuition/84-static-pages/238-tuition-and-mandatory-fees-fall2014-ug-all#header





